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                                How to ‘Attach Document Reference” 
 

The following ‘Functional Note’ provides registered users of the ASYCUDA World (AW) system 

with the information necessary to enable them to attach reference to document(s) which may be 

required on a SAD. 

 

This can be done in one of two (2) different ways: 

 

A. Attached Documents are required by the system and are shown mandatory once the SAD 

is verified 

 

In specific cases, some Country, Office, City, Tariff Commodities, CPCs, Mode of Declarations 

and others when used, require Attachments to accompany the SAD. 

 

The system will indicate an error at the time the SAD is verified 

 

As an example: 

 

1. Processing an EX 1 SAD with Tariff Code 47073000 

 

 
 

 

2. Verify the SAD (refer to the “How to process and Register (Validate) a SAD ” functional 

note) 

 

The system will automatically display an error as shown below. 
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The system is requiring for the AttachDoc Reference to be captured. 

 

• For AttachDoc Ref, Go to the Att. Doc. TAB 

• Insert the reference for the attached document 

• Insert the appropriate date on the attached document  

 

The windows should display this below. 

 

 

• Click   to update the attached document list.  

 

Note: Do the same for the other attach docs if required. 

 

 

• If all the required data are filled, the attached document will be displayed in the list as 

shown below. 
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B.  Attached Documents input by the declarant before Verifying (Registering) the SAD 

 

1. Go straight to the Att. Doc. TAB  

 

2. Enter all information related to the document to be attached: 

o Indicate the item number to which the document should be attached 

o Select from the dropdown menu the document (code) to be attached; the system will 

display automatically the description) 

o Insert the reference for the attached document 

o Insert the appropriate date on the attached document  

 
 

 
 

 
 

 

3. If the item number of the attached document is not correct or does not exist then an error 

message will appear as shown below. 

 

 

 
 

4. Once completed, click on to update the Attached Document List 

 


